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Dear Riverside Family, 

We are busy preparing for the new school year, and we want to do it in a way that is as safe as possible for your 
child(ren). Earlier this summer, all parents should have received your student’s snapcode information, and fee sheet. 
This letter will outline some important information on what parents will need to do make the schedule pick-up 
process more efficient.   

Schedule Pickup 

To speed up the process, Infosnap registration, and payment of fees should be completed prior to schedule pick-up. 
Please check the school website for the online registration link. collinsriversidemiddle.tcss.net    

Student fees can be paid online starting Monday, July 19, 2021 until Tuesday, August 17, 2021.  Fees will include 
the following:  

• General Fee of $45 (locker, a student planner, paper, envelopes, and postage) 
• Elective Fee of $25 (only applies to some electives) 
• Any outstanding fees that have not been paid in previous years 

In order for students to receive a schedule before the first day of school, the general fee must be paid. 
To pay your child’s fees online, please go to www.myschoolfees.com, and login or set up an account (register). 

• Use the drop down to select Collins-Riverside Middle School. 
• On the right-side, type in your child’s Student ID (you can find this in the right corner of the fee sheet).   
• Click Add Student.  Use the drop down in the middle of the screen to select your child’s name. 
• Once all fees have been added, click Checkout.  Please verify fees are correct. 
• Enter your credit card information, and click Pay Fees. 
• On the right-side, click View and Print Receipt. Keep a copy for your records and bring to schedule pick-up. 

Please note that the school is charged for the usage of the online payment system.  You will be charged a small convenience fee to help with some 
of that cost.   

When you pay your child’s fees online, a copy will be emailed to you and to the school bookkeeper.  After payment 
is complete, if requested, an administrator can email you a copy of your child’s schedule, or you can pick it up at the 
school on Monday, July 26th for 6th graders and Tuesday, July 27th for 5th graders. Please note that we will not start 
emailing schedules until Monday, July  26th.  After Monday, July 26th, you can expect a 24-hour turnaround for the 
emailed  schedule after payment of fees. 

Parents who are not able to register or pay online will be able to do so in-person during schedule pick-up. 
Please understand that the process will take longer. New parents who have not registered, should bring a 
copy of their mortgage/lease, two utility bills, and updated vaccination card (blue card).  


